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1 O01Me moJ10KeHus

Hacrosimee I[lonmokenne o mopsinke oOpaOOTKM TEPCOHATBHBIX JTAaHHBIX (Jayee -
[TonoxxeHne) B KpaeBOM TIOCYJIapCTBEHHOM Ka3eHHOM yupexjaeHun «LleHtp
COJICUCTBUS CEMEUHOMY YCTPOMCTBY [ETEU-CUPOT W JE€TeW, OcTaBIIMXCS Oe3
noneyeHus poaureneit, c. CepxkaHToBO» (Hasnee — YupexiaeHue) pa3paboTaHO B
cooTBeTCTBHUM ¢ TpynoBeiM Kouekcom Poccuiickonn Pepepanuu, Koncturynuen
Poccuiickont ®@enepanuu, ['paxpanckum koaekcoM Poccuiickont ®@enepanuu,
®enepanbHbiM 3aKk0HOM OT 27 wuions 2006 1. Ne 149-@3 «OO0 wunbopmarmu,
MH()OPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIuTe nHGopmanumny, denepaabHbBIM 3aKOHOM
or 27 wuronsg 2006 r. Ne 152-®3 «O mepcoHaNbHBIX JIaHHBIX», [lomoxeHuem 00
oOecrieyeHUU O€30MACHOCTH TIEPCOHAIBHBIX JaHHBIX MpU UX 00paboTke B
WHOOPMAITMOHHBIX ~ CHCTeMax  IEePCOHAIBbHBIX  JIAHHBIX,  YTBEPKICHHBIM
[Tocranosnennem IIpaButensctBa Poccuiickoit @enepauun ot 01.11.2012 Ne 1119,
[lonmoxenuem 00  OCOOGHHOCTSX  OOpaOOTKM  TMEPCOHANBHBIX  JIAHHBIX,
OCYIIECTBIISIEMON 0€3 HCIOJIb30BaHUS CPEACTB aBTOMATH3AINH, YTBEPKICHHBIM
ITocranoBnennem IlpaBurensctBa Poccuiickonn ®enepammu ot 15.09.2008 Ne 687,
[IpaBuiiaMu BHYTPEHHEro TPYAOBOrO pacmnopsiika YUpexIAeHUs W ONpenesseT
MOPSIAOK MOJy4YeHUs, yuera, oOpaOOTKU, HAKOIUICHHS U XPaHEHUs MEPCOHATbHBIX
JTAHHBIX.

Llens pa3pabotku Ilomoxkenust - ompeneneHue nopsaka oOpabOTKU MEePCOHATBHBIX
JAHHBIX PAOOTHUKOB YUPEXKIEHUS U HUHBIX CYOBEKTOB IEPCOHATBHBIX JIaHHBIX,
MEPCOHAIIbHBIE JTAHHBIE KOTOPBIX MOJJIEKAT 00pabOTKEe, HA OCHOBAHUHU MOJHOMOYUN
oreparopa; oOecreyeHre 3alluThl MpaB U CBOOOJ ueloBeKa U TpaKJaHWHA, B T.U.
paboTHHKaA YUpexaeHus, mpu 00paboTKe ero MepcoHaNbHBIX JaHHBIX, B TOM YHUCIIE
3alIUThl TIPaB Ha HENPUKOCHOBEHHOCTh YACTHOM JKM3HM, JHYHYI0 M CEMEWHYIO
TallHy, a TaKkXe YCTaHOBJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIUL], MMEIOUINX



JIOCTYyIl K TIEPCOHAJIBHBIM JAHHBIM, 3a HEBBINIOJHEHWE TPEOOBAHWI HOPM,
peryJupyromux o0paboTKy U 3allUTY MEPCOHATBHBIX TaHHBIX.

1.1 Topsinok BBOjA B JieicTBHE U M3MeHEHUs [lonoxeHus

Hacrosmee IlomoxeHne M M3MEHEHUST K HEMY YTBEPKIAKOTCS PYKOBOIUTEIIEM
YupexxaeHuss u BBOAATCS TpukazoM. Bce paboTHukHM YdpexaeHus JOJIKHBI ObITh
O3HAKOMJICHBI MOJ1 paciucKy ¢ I1onoxeHrnemM u uU3MEHEHUAMU K HEMY.

1.2 OcHOBHBIE MOHSTHUS U COCTaB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
Jnsa nenen Hacrosiuiero [1oy1okeHns uConb3y0TCA CIEAYIOIME OCHOBHBIE TTIOHATHS:

- TEepPCOHAJIbHBIE JaHHble pabdOTHHKA - Jt00asg uHMOpManus, OTHOCSIIAsICT K
ONpEACTCHHOMY WM ONpeAeNseMOMY Ha OCHOBAaHMM TakoW WHGOpMaLUU
paboOTHHKY, B TOM YHCIEe €ro (haMUIHs, UMs, OTYECTBO, IO/, MECSII, aTa U MECTO
POXIEHUs, aJpec, CeMeWHoe, COUMalbHOE, MMYIIECTBEHHOE TIOJOXKEHHE,
oOpazoBanue, mnpodeccusi, Ja0X0Abl, Jpyras HUHPopMaIius, HeoOxXxoauMas
paboTOAATENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

- o0paboTka TEPCOHANBHBIX JAaHHBIX - COOp, CHCTeMaTH3allvs, HaKOIUICHHUE,
XpaHeHHue, yTouHeHue (0OHOBIEHNE, N3MEHEHHE ), UCTIOIb30BAaHUE, PACITPOCTPAHECHNE
(B ToM wuwmcie nmepenada), oOe3IMYMBAHUE, OJOKUPOBAHHE, YHUUTOKEHUE
MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS;

- KOH(PUACHIIMATBLHOCTh MEPCOHABHBIX JTAHHBIX - 00S3aTeNIbHOE JJIsI COOJIIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, ITOJIYYUBIIETO JOCTYH K IEPCOHAIBHBIM
JTaHHBIM PaOOTHUKOB, TpeOOBAaHUE HE JOIMYCKATh WX pacnpocTpaHeHUs: 0e3 corjiacus
pabOTHHKA WM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacrpoCTpaHEeHUE MEPCOHANBHBIX JaHHBIX - JCHCTBUS, HAllpaBJIEHHBIC HA TIEpeaady
MEPCOHANILHBIX JaHHBIX PAO0OTHUKOB ONpEIeICHHOMY Kpyry juil (mepemada
MEPCOHANILHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAJLHBIMHU JIAaHHBIMHU
HEOTPAaHWYCHHOTO KPYTa JIMI], B TOM YHUCJIe OOHApOJOBaHUE MEPCOHATBHBIX JaHHBIX
paObOTHUKOB B CPEJCTBAX MacCOBOM MH(OpMAaIH, pa3MeIIcHIUEe B HHPOPMAIIHOHHO-
TEeJIEKOMMYHHUKAIIMOHHBIX CETAX WM IPEAOCTABJICHUE JIOCTyINa K TEPCOHAIBHBIM
JTAHHBIM PAaOOTHUKOB KaKMM-JIHOO HHBIM CIIOCOOOM;

- UCIIOJIb30BAaHUE MEPCOHATBHBIX JIAHHBIX - IEHCTBUS (OMepalnn) ¢ MepCOHATbHBIMU
JaHHBIMH, COBEpIIAEMbIC JOJKHOCTHBIM JIMIIOM YUPEXKICHUS B ILENAX MPUHATHS
pPELICHUN WM COBEPUICHUS MHBIX JCUCTBUM, MOPOXKIAKOIINUX HOPUIUYECKUE
MOCJICJICTBUS. B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM OOpa3oM 3aTparuBaroluX HX
1paBa v cBOOOIbI HUIH IpaBa M CBOOOIBI APYTHUX JINII,



- OJIOKMpOBaHUE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMAaTHU3allMH, HAKOIUICHMsS, WCIIOJIb30BAaHUS, PACHpPOCTPAHEHUsl MEPCOHATbHBIX
JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEpEIauH;

- YHUYTOXEHUE TIEPCOHAIBHBIX JAaHHBIX - JECUCTBHUS, B pE3yibTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHTH  COJACp)KaHWE  TMEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHONW CUCTEME MEePCOHAIBHBIX JAHHBIX PAaOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHHYTOXXKAIOTCS MaTEepPHAIbHBIC HOCUTEIH TIEPCOHAIBHBIX JaHHBIX
PabOTHUKOB;

- 00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JCHCTBHs, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OMPECNIUTh MPUHAIICKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0OWIEeNOCTYMHBIE TIEPCOHATBHBIC NaHHBIE - TEPCOHAIBHBIC JaHHBIC, JAOCTYI
HEOTPAHWYCHHOTO KPYTa JIUI[ K KOTOPHIM MPETOCTABICH C COTJIachs paOOTHUKA WIIN
Ha KOTOPBIC B COOTBETCTBUU C (eAepalbHBIMH 3aKOHAMHU HE PaCIpOCTPAHSICTCS
TpeboBaHUE COOIIOICHUSI KOH(DUICHIIUATLHOCTH;

- wHbopmarusi - cBeAcHUS (COOOIIEHWs, MaHHBIE) HE3aBUCUMO OT (OpPMBI HX
MPECTABIICHHUS;

- JOKYMEHTHpOBaHHas wuH(popmamus - 3adUKCUPOBAHHAs Ha MaTepUaTLHOM
HOCHTEJIC TTyTeM JTOKYMEHTHUPOBaHUSI MH(GOPMAIHS C PEKBU3UTAMHU, TTO3BOJISIONUMU
OTIPEICNTATh TaKyI0 MH(HOPMAIINIO WIH €€ MaTePUATbHBI HOCUTEb.

B cocTtaB mepcoHaNbHBIX JTaHHBIX PAOOTHUKOB YUPEKACHHUS BXOIAT JOKYMEHTHI,
cozepkamue MH(DOpPMAIUMI0O O MACTOPTHBIX JAHHBIX, 00pa30BaHWUHU, OTHOIICHUH K
BOMHCKOW OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUU, MECTE KHUTEIbCTBA, COCTOSHUU
3II0POBBSI, a TAKXKE O MPEIBIIYITUX MECTaX UX paOOTHI.

2. Komruiekc JOKYMEHTOB, COIPOBOXKIAIONIUN TMporecc O(GOopMICHUS TPYIOBBIX
OTHOIIICHUH paOOTHUKA B YUPEKIECHUU TIPH €T0 MPUEMe, TIEPEBOJIE U YBOJIbHEHHUH

Nudopmanusi, npencrapisieMas paOOTHUKOM TMpPU TOCTYIUIEHMHM Ha paboTy B
VYupexxaenue, JOKHA UMETh JOKYMeHTalbHyto ¢opmy. [lpum 3akimouenuun
TPYAOBOTO JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro konekca Poccuiickoii
denepanuu JUI0, TOCTYIAOIIEE HA pabOTy, MPEABIBISAET pad0OTOIATENIO:

- MachopT WM WHOM JOKYMEHT, YIOCTOBEPSIOIIMNA JUYHOCTb, a TaKXKe KOMUU
CBUJIETEJIHCTB O FOCYJAPCTBEHHOM PErHCTPAllUU aKTOB IPaKIaHCKOTO COCTOSTHUS;

- TPYIOBYIO KHWXKKY, 32 MWCKIIOUECHHEM CIIy4acB, KOIJa TPYIOBOW JIOTOBOP
3aKJIIOYAeTCsl BIEpPBbIE WM pabOTHUK TMOCTyNaeT Ha paboTy Ha YCIOBMSX



COBMECTHUTENBCTBA, JINOO TPyAOBasi KHUKKA Yy paOOTHHUKA OTCYTCTBYET B CBA3H C €€
yTpaToOW WU MO IPYTUM MPUYNHAM;

- CTPaxoBOE€ CBHJIETEIILCTBO TOCYJApCTBEHHOIO IEHCUOHHOTO CTpPaxOBaHUf,
CTPaxoOBOM MEIUIMHCKUN TMOJUC 00S3aTebHOT0 MEIUIIMHCKOTO CTpaxoBaHUs
IpakJiaH;

- JIOKYMEHTbl BOMHCKOIO yue€Ta - JUIi BOEHHOOOS3aHHBIX M JIUL, MOJJIeKAIINX
BOMHCKOMY YYETYy;

- TOKyMEHTbI 00 00Opa3oBaHuU, MPO(PECCHOHATBLHON MEPEnOAroTOBKE, MOBBIIICHUU
KBATM(PUKALIUU, CTAKUPOBKHU, MPUCBOCHUU YUYCHOW CTEINEHU, YUCHOTO 3BaHUs (eciu
TaKOBBIE UMEIOTCS);

- CBHJIETEJILCTBO O MOCTAHOBKE Ha YYET B HAJIOTOBOM OpraHe (pU3WYecKOro JuIila 1o
MECTY JKUTEJIbCTBA HA TeppuTopun Poccuiickoit Penepann.

[Ipu odopmienun paboTHUKA B YupexxJeHUU pPaOOTHUKOM OTAeNia KaJpoB
3anoyiHATCs yHUupuuupoBaHHele Gpopmsl T-1 u T-2 «JInunas kapTouka pabOTHHKAY,
B KOTOpOH OTpa)xxaroTCsl CJENyIOLIMe aHKeTHble M Ouorpauyeckue JaHHbIE
paboTHUKA:

- obmue cBenenus (d.M.O. paboTHuKa, naTta POXKACHUS, MECTO POKIACHUS,
rpaXJaHCTBO, oOpa3oBaHMe, mpodeccus, CTaX padOThl, COCTOSHHE B Opake,
MACIIOPTHHIC JTAHHBIC);

- CBEJICHUS O BOMHCKOM Yy4eTE;

- JaHHBIE O TIpUEME Ha padoTy;

B nanpHelieM B JIMYHYKO KaPTOUYKY BHOCSTCS:

- CBEJICHMsI O TIEPEeBO/Iax Ha JAPYTYI0 paboTy;

- CBeJIeHUs 00 aTTeCTalluM;

- CBEJICHUS O MOBBIIIEHNUU KBaU(PUKALINY;

- CBeJIeHUsI O TPO(PECCHOHATILHOMN TIEPETIOTOTOBKE;

- CBEJICHMsI O Harpajax (MOOIIPEHUsX ), MOYETHBIX 3BAHUSIX;
- CBeJIeHUs 00 OTIMyCKax;

- CBEJICHUSA O COI[MATIbHBIX TapaHTHUSIX;

- CBC€ACHUA O MCCTC KHUTCJIBCTBA U KOHTAKTHBIX TCJ'IC(I)OHaX.



B oraene kaapoB VYUpekIEHHS CO3MAIOTCS W XPAHATCSA CIEAYIOIIME TPYIIIbI
JOKYMEHTOB, COACpKAIIUE TaHHbIE O pAOOTHUKAX B €IMHUYHOM WJIA CBOJHOM BHUJE.

JIOKyMEHTBI, COJEp>Kalllle TIepCOHaJbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKAAIOIINE Iporecc 0(GOPMIIEHHS TPYIOBbIX OTHOUIEHUH MpHU
npuemMe Ha paboTy, TMEpeBOAE, YBOJbHEHUHM; KOMIUIEKC MaTepHUaioB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEJIEHUIO COOECeOBaHUI C KaHAWJATOM Ha
JOJKHOCTbD; MOJJIMHHUKA U KOMUU MPUKA30B MO JUYHOMY COCTaBY; JIMYHBIE JI€Na U
TPYJIOBblE€ KHI)KKM PaOOTHUKOB; Jelia, COJAEpKalllu€ OCHOBaHUS K IMpPHUKa3y IO
JUYHOMY COCTaBY; JieJla, COJEpKalllue Marepuaybl aTTecTalud paOOTHUKOB;
CIIyKEOHBIX pacciieJOBaHUM; CIPaBOYHO-UH(GOPMAIIMOHHBIA OaHK JaHHBIX 110
nepcoHany (KapTOTEKH, KYpPHAJIbl); MOJIMHHUKN U KOMTUH OTYETHBIX, aHATUTUYECKHUX
M CIOPABOYHBIX  MATEpPHANIOB, TNEPEAABAEMbIX PYKOBOJCTBY  YUpEKICHUS,
PYKOBOJIUTENSAM CTPYKTYPHBIX MOJPA3JEICHUI; KOIMUU OTYETOB, HAIPABISEMBIX B
rOCyJapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOrOBBIE WHCIEKIMH, BBILIECTOSIINE
OpraHbl yIPABJICHUS U IPYTUE YUPEXKICHHUS).

JIOKyMeHTaIMs 0 OpraHu3aly paboThl CTPYKTYPHBIX HOJpa3AeaeHUH (TI0J0KEHUs
O CTPYKTYPHBIX MTOJIPA3/ICNICHUAX, TOJKHOCTHBIE HHCTPYKIIUK PAOOTHUKOB, IPUKA3hI,
pacnopsbKEHUs,  yKa3aHMs  PYKOBOJACTBA  YUpPEKIEHUs);  JOKYMEHTBl IO
IUIAHUPOBAHUIO, YYETy, AHAJIM3Yy M OTYETHOCTM B 4YacTU pabOThl C IEPCOHAIOM
YupexneHus.

3 COop, o0paboTka, 3amMTa TNEPCOHATBHBIX JAHHBIX, TOPAIOK OOpabOTKH U
XpaHEHUS IEPCOHAIBHBIX TAHHBIX

3.1 Iopsaaok mosry4eHus IepCOHATBHBIX JAHHBIX

Bce nepcoHanbHble AaHHBbIE paOOTHHKA YUPEXKICHUS CIEIyeT MOoJy4daThb y HEro
camoro. Ecnu mnepcoHanbHble JaHHbIE paOOTHUKA BO3MOMKHO MOJYYHUTHb TOJIBKO Yy
TpPEThEeN CTOPOHBI, TO PAOOTHUK JOJHKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEro
JOJIKHO OBITh MOJIYYEHO MUCbMEHHOE cornacue. J{oiKHOCTHOE NHilo paboTomarens
JOJKHO COOOIINUTh paOOTHUKY YUpEexACHUS O LENAX, NPEAnoIaraéMblX HCTOUHUKAX
U croco0ax MOoJy4YeHHUsl MePCOHANBHBIX JIaHHBIX, a TAKXKE O XapaKTepe MOJIekKaIIuX
MOJlyYEHHUIO TEePCOHAJBHBIX JAaHHBIX W TMOCIEACTBUSX OTKa3a pabOTHUKA J1aTh
IIACBbMEHHOE COTJIACHE HA UX IOJy4YECHHUE.

PaGoTtonaTens He MMeeT mpaBa Moixy4yaTh M 00OpabaThIBaTh MEPCOHABHBIC TaHHBIC
paboTHHKa VYUpeXJIEeHHUS O €ro pacoBOW, HAIMOHAIBHOW MPUHAMJIEKHOCTH,
MOJUTUYECKUX B3MUIAAX, PETUTHO3HBIX WK GUIOCOPCKUX YOKACHUIX, COCTOSHUN
310POBbsl, MYHTUMHOM XKHU3HU. B Ciydasx, HEMOCpeACTBEHHO CBA3AaHHBIX C BOIPOCAMHU
TPYZAOBBIX OTHOLICHWM, B COOTBETCTBUH cO CT. 24 Koncturynuu Poccuiickoi



®deneparuu paboToAATENh BOpaBE MOJy4daTh U 00pabaThiBaTh NAaHHBIE O YACTHOMU
JKU3HU PaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSs.

[IpenocTaBneHrue coucKareneM AOJKHOCTU MEPCOHANBHBIX JAHHBIX J0 3aKIHOYEHUS
TPYAOBOTO A0roBopa (pe3tomMe U T.N. MH(OpPMALUHU) CUUTAETCS, B COOTBETCTBUU C
I'paxxnanckum  Kogexkcom Poccuiickoit @epeparuu  (ct.  158), MomuanuBbiM
coriacueM (KOHKJIIOACHTHBIM JACHCTBUEM), MOAPA3yMEBAET corjiacue cyObeKTa Ha
00paboTKy €ro MnepcoHAIbHBIX JAHHBIX W HE TPEOYyeT HaIWU4Ms JTOMOJHUTEIHHOTO
MUCHbMEHHOTO COTJIACHSI.

3.2 [lopsimok 00pabOTKH, MEpeiaun U XpaHEHHUs IEPCOHATIBHBIX JaHHBIX

OOpaboTka yKa3aHHBIX TEPCOHAIBHBIX JIA@HHBIX pa0OTHUKOB paboTomaresemM
BO3MOYKHA TOJIBKO C TMCBMEHHOTO X COTJIacus Ju00 0€3 MX COrJiacus B CIEAYIONINX
CITyJasix:

1) cyOBEKT IEepCOHANBHBIX JAaHHBIX Jall Corjlache B IIMCbMEHHOH (opme Ha
00paboTKy CBOMX IEPCOHAIBHBIX JIAHHBIX;

2) IICPCOHAJIBHBIC NAHHBIC ABJIAAIOTCA 06HI€ILOCTYHHBIMI/I;

3) nmnepcoHaJbHbIE JIAHHBIE OTHOCATCA K COCTOSIHMIO 3J0pPOBbSl  CyOBEKTa
MEPCOHANBHBIX JAHHBIX U MX 00paboTka HeoOXoauma Ui 3alUThl €ro >KU3HHU,
3I0pPOBbSl WJIM UHBIX >KU3HEHHO Ba)XXKHBIX HMHTEPECOB JMOO KU3HHU, 370POBbS WU
MHBIX JKU3HEHHO Ba)XKHBIX MHTEPECOB APYTUX JIUL, U MOJy4YE€HUE coryacus cyObeKTa
IIEPCOHAJIBHBIX JTAHHBIX HEBO3MOKHO;

4)  oOpaboTka  TEPCOHAIBHBIX  JAHHBIX  OCYHIECTBISETCS B MEIHUKO-
NpoPHIIAKTUYECKUX TENsIX, B UENSIX YCTAHOBJICHUS MEIUIMHCKOTO JHarHosa,
OKa3aHUsI METUIIMHCKUX U MEIUKO-COLMAIIbHBIX YCIIYT MPHU yCIOBUU, UTO 00paboTKa
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIISIETCS JIMIIOM, TPOPECCUOHAIIBHO 3aHUMAIOITUMCS
MEUITMHCKON JESATEIHHOCThIO U O0S3aHHBIM B COOTBETCTBHH C 3aKOHO/ATEIHCTBOM
Poccuiickoit @eaepannn cOXpaHATh BpaueOHYIO TailHy;

5) oOpaboTka TEepCOHAIBHBIX JAaHHBIX YJICHOB (YYaCTHUKOB) OOIIECTBEHHOTO
OOBEAMHEHUS WM PEJTUTHO3HONW OpPraHU3alliy OCYIIECTBIISIETCS] COOTBETCTBYIOITUMU
OOIIIECTBEHHBIM O0BEIMHEHUEM WJIM PEIMTMO3HON OpraHu3aIuei, 1eHCTBYIOIUMHU B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickonn ®enepanuu, s JTOCTHXEHUS
3aKOHHBIX II€JIei, MPEAYCMOTPEHHBIX HX YUPEIUTEIbHBIMH JOKYMEHTAMH, MPU
YCJIOBHH, YTO MEPCOHAIBHBIC JaHHBIE HE OYIyT pactpoCTpaHsAThCA O€3 coriiacus B
MUCbMEHHOM (hopMe CyOBEKTOB MEPCOHANIBHBIX JaHHBIX;

6) 00paboTka IEepPCOHAIBHBIX JAaHHBIX HEOOXOJMMa B CBSI3M C OCYIIECTBICHHEM
MIPaBOCY IS,



7) 00paboTka NEPCOHANIBHBIX JAHHBIX OCYILECTBISIETCSI B COOTBETCTBUU C
3aKoHOJaTeNnbCcTBOM Poccuiickoit ®denepanuu 0 06e30MacHOCTH, 00 ONEPAaTUBHO-
PO3BICKHOM JIEATEIbHOCTH, & TAaKK€ B COOTBETCTBUU C YTOJOBHO-HCIOJHUTEIBHBIM
3aKoHOAaTeNhCTBOM Poccuiickoit denepanuu. PaboTonarens BripaBe 00padaThIBaTh
MEPCOHAJIbHBIE IaHHbIE PA0OTHUKOB TOJIBKO C UX MTUCBMEHHOTO COTrJIacusi.

[IuceMenHoe cornacue pabOTHUKA Ha O0OpabOTKY CBOMX IEPCOHAIBHBIX JAaHHBIX
JOJKHO BKJIIOYATh B CEOSI:

- (amunuio, UM, OTYECTBO, aApec CyObEKTa MEPCOHATBHBIX JAHHBIX, HOMEpP
OCHOBHOTO JJOKYMEHTA, YJOCTOBEPSIOLIETO €r0 JIMYHOCTh, CBEAEHUS O JaTe BbIIA4u
YKAa3aHHOT'O JIOKYMEHTA U BBIJABILIEM €0 OPTaHe;

- HanMeHoBaHHWE ((pamMuiInio, UMs, OTYECTBO) M aJIPEC OIMEpaTopa, MOIYHarOIIEro
corjacue cyObeKTa NepCOHANIbHBIX JaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- IHICpPCUCHb IICPCOHAJIBHBIX MOAHHBIX, Ha 06pa60T1<y KOTOPBIX HAaCTCsA COIJIACHC
CY6’I)€KTEI IMCPCOHAJIBHBIX TAHHBIX]

- IICPpCUYCHb HGﬁCTBHﬁ C ICPCOHAJIIbHBIMU JaHHBIMH, Ha COBCPHICHHUEC KOTOPLIX OACTCs
corJjiacue, O6IIICC OIMMCAaHHUC HCIOJb3YyCMBIX OIICPATOPOM CII0CO0O0B O6pa6OTKI/I
MMCPCOHAJIBHBIX NAHHBIX,

- CPOK, B TCYCHHE KOTOPOTO JICHCTBYET COTIache, a TAKXKE MOPSIOK €ro OT3hIBA.
Cornacue paboTHUKA HE TPEOYyeTCs B CISAYIOMINX CIydasx:

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUH (eaepaabHOTO
3aKOHA, YCTAHABJIMBAIOUIETO €€ 11eJIb, YCIOBHSI MOYUYEHUS MEPCOHANBHBIX JTAHHBIX U
KPyT CyOBEKTOB, MEPCOHAIBLHBIC JaHHBIC KOTOPBIX MOJIEkKAT 00pabOTKe, a TakKe
OTIPEAETSIONIETO OTHOMOYUS paboToaTeNs;

- 00paboTka TMEepCOHAJIBHBIX JAHHBIX OCYIISCTBISACTCS B IEIAX HCIOJIHCHUS
TPYJOBOT'O JIOTOBOPA, OJHON M3 CTOPOH KOTOPOTO SBIISICTCSA CyOBEKT IMEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS JUI CTATUCTUYECKUX WIIH
WHBIX HAyYHBIX IeJIeH MPH YCIOBUHU 00S3aTEIBHOTO 00€3TMYMBAaHUS TIEPCOHATBHBIX
JIAaHHBIX

- 06pa60TKa IMCPCOHAJIBHBIX HAHHBIX HCO6XO,III/IMa IS 3aIMUTBI )KU3HU, 310POBbA UJIN
HHBIX JKU3HCHHO BAXHBIX HHTCPCCOB pa60THI/IKa, CCJIM IIOJIYUYCHHUC CT0 Corjiacusd
HCBO3MOZKHO.



Takum oOpazom, B COOTBETCTBUHU €O CT. 86, 1. 14 TK PD B nensix odecrneueHus mpas
u cBO0OOJ uenoBeka M rpaxiaaHuHa PaborojaTenh W e€ro MNpeaCcTaBUTENH MPU
00paboTKe MEePCOHANBHBIX JaHHBIX PAOOTHUKA JOHKHBI COOJIONATh CIICIYIOIINE
oO1ue TpeboBaHMUS:

- 00paboTKa NMEPCOHANBHBIX JAHHBIX MOXET OCYIUECTBIATHCA HCKIIOYUTEIBHO B
Hensx odecrnedeHus: coO0/IEHNs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COJIEUCTBHSI PAOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHH U MNPOABUKEHUU 10
ciyx0e, obecrieueH s JIMYHON 0e30MacHOCTH pabOTHUKOB, KOHTPOJISL KOJUYECTBA U
KauecTBa BBIMIOJIHIEMOM pabOThI M 00ECIIEYeHHs] COXPAaHHOCTU UMYIIECTBA;

- Npu ompeneraeHuu o0beMa W cojaepxkaHus, o0padaTbIBAEMbIX NEPCOHAIBHBIX
naHHbIx PaOoTtonmarens noimkeH pykoBojcTBoBaThes Konctutynmeint Poccuiickoit
Oenepaunn, TpynoBeiM  koaekcoM  Poccuiickon  @emepanii W HUHBIMHU
benepabHBIMU 3aKOHAMM;

- IpU NIPUHATUU PEUIEHUH, 3aTparuBarollliX HHTEepechl paboTHUKa, PaboTtoaTens He
MMEET NpaBa OCHOBBIBATHCA HA IMEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOJTYYEHHBIX
UCKIIIOUMTEIPHO B  pe3yJibTare WX AaBTOMATU3UPOBAHHOM 0O0pabOTKM WU
AJNIEKTPOHHOT'O MOJIYYEHUS;

- 3alIUTa NEPCOHAIBHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOT'0 UX MCIOJIb30BAHUS
WIH yTpaTel oOecneunBaercss Pabortomarenem 3a cueT €ro CpeAcTB B IOPSIKE,
YCTaHOBJIEHHOM (peZiepaibHbIM 3aKOHOM;

- paOOTHUKUA W MX TPEACTABUTENIU JOJKHBI ObITh O3HAKOMJIEHBI TMOJ PACIIUCKY C
JOKYMEHTaMH  YUpexXJEeHHUs,  yCTaHABJIUBAIOIIUMHU  TOPSJOK  0OpabOTKU
MEePCOHAIBHBIX JAHHBIX PAa0OTHUKOB, a TAKXKE 00 MX MpaBax M 00S3aHHOCTSX B ITOU
obOnacTu;

- BO BCEX CIy4YasiX OTKa3 pabOTHUKA OT CBOUX IMPAB HA COXPAHECHHE U 3aLIUTY TalHbI
HEJIEUCTBUTEJIEH.

4. Tlepenaua u XpaHEHUE NMEPCOHATIBHBIX JAHHBIX

[Ipu mnepenaye mnepcoHANbHBIX JJaHHBIX paboTHHka PaboromaTtens TOJKEH
cOOJII0/1aTh CleTyIoIIe TpeOOBaHUS:

- He Ccoo0IaTh TMepCOHAIbHbIE JaHHbIE paOOTHUKA TpPEeThbe cTopoHe Oe3
MUCBMEHHOTO corjacusi paOOTHUKA, 3a UCKIIOUYEHHWEM CIIy4yaeB, KOrja 3To
HEOOXOMMO B LEJSAX MPEAYNPERKIACHUS YIrpo3bl KU3HU U 3JI0POBbI0 PabOTHUKA, a
TaK)Ke B CITy4YasiX, yCTAaHOBJIEHHBIX (peliepaibHbIM 3aKOHOM;

- HC COO6HIaTI) IMCPCOHAJIBHBIC NAHHBIC pa6OTHI/IKa B KOMMCPUYCCKHX LCIIAX 0e3 ero
IIMCBMCHHOI'O COIJIaCHA.



- IPEeIXyNPEeanuTh JINII, MOTYYHBIINX MEPCOHATBHBIE JaHHBIE PAaO0OTHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIOJL30BAaHBI JIUIIb B MEIAX, JUISI KOTOPHIX OHHU
COOOIICHBI, W TpeOOBaTh OT 3THUX JIMI[ TOATBEPKACHHS TOTO, YTO 3TO TIPABHIIO
coOmoneno. Jluia, MOMydYMBIIME TEPCOHANBHBIE JaHHBIE pPAaOOTHHMKA, OOS3aHBI
coOJo1aTh pexuM cekpeTHocTu (KoHpuaeHumansHocTh). JlanHoe IlonokeHue He
pacmpocTpaHsieTcsi Ha OOMEH TNEepPCOHAIBHBIMHU JTaHHBIMH PAaOOTHHKOB B IOPSIIIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMU;

- OCYHICCTBJIATH IHepcaady ICPCOHAIBbHLIX IaHHBIX pa6OTHI/IKOB B IIpcaciax
yIIpe}KlleHI/ISI B COOTBETCTBHUHU C HACTOAIIIUM HOJ'IO}KCHI/IGM;

- paspemiath JIOCTYN K IEPCOHAIBbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIELHAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh IPABO
MOJIy4aTh TOJBKO T€ MEPCOHAIbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI AJIs
BBITIOJIHEHUS KOHKPETHON (DYHKIINH;

- He 3ampamuBaTh HH(MOpPMALMIO O COCTOSIHUM 3JI0pOBbsi pabOTHUKA, 3a
UCKIIFOUEHUEM TEeX CBEJEHUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTHU
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH;

- MepeaBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHHUKOB B
MOPSAJIKE, YCTAaHOBICHHOM TpynoBbiM KomekcoMm Poccuiickont ®denepauuu, u
OTpaHUYMBaTHL 3Ty HUHQPOPMAIUIO TOJIBKO TEMH TMEPCOHAIBHBIMU JAHHBIMU
paboOTHHKA, KOTOpble HEOOXOAUMBI ISl BHITTOJIHEHHS YKA3aHHBIMU MPEICTAaBUTEISIMU
X QyHKIUU.

XpaHeHI/Ie H UCIIOJIb30BAHUEC IIEPCOHAJIBHBIX JAHHBIX !

§ IlepconanbHple JaHHBIE PAOOTHUKOB OOpabaTHIBAIOTCS W XPAHATCS B OTIENC
KaJIpOB, TIEPCOHAJBHBIC JaHHBIC BOCIHTAHHUKOB 00pa0OaTHIBAIOTCS W XPAHSITCS B
KaHIICIAPUHU U B TIPETHA3HAYCHHBIX /IS OTOTO 3JIEMEHTaX WH(GOPMAIIMOHHBIX CHCTEM.

§ IlepconanbHble AaHHbIE PAOOTHUKOB M BOCIHUTAHHUKOB MOTYT OBITh IMOJYYEHBI,
OPOXOJUTh JalbHEHIIyI0 00pabOTKy M mepefaBaThbCsi Ha XpaHEHHWE Kak Ha
OyMaKHBIX HOCHUTENSAX, TaK M B 3JEKTPOHHOM BHUJE — B JIOKAJIbHOM KOMIIBIOTEPHOMN
CETH U B CIEHMAIBHBIX KOMIBIOTEPHBIX nporpammax: «l1C: 3apnnara u xagpe»» u

T.I..

[Ipy momydyeHMHM NEPCOHANBHBIX AAaHHBIX HE OT pabOTHHKA (32 MCKIIOUEHUEM
Clly4aeB, €CIIM TEepCOHAJbHbIE IaHHbIE ObUIM MPEJOCTaBICHBI PabOTOAATENIO Ha
OCHOBaHUM (heepaabHOTO0 3aKOHA WM €CIH TEePCOHATbHBIC NaHHBIC SBISIFOTCS
oOLIeA0OCTYIHBIMM) padboToAaTeNh 1O Hayaia OOpabOTKM TaKWX MEPCOHAIbHBIX
JAHHBIX 00s3aH MPEJOCTaBUTh PA0OTHUKY CIEAYIOUTYI0 HH(POPMAIUIO:



§ HauMmeHoBaHue ((pamunus, uMs, OTUECTBO) U aJApec omeparopa WIH €ro
MpEeJCTaBUTEIIS,

§ 1ienb 06pabOTKK MEPCOHABHBIX JIAHHBIX U €€ TPAaBOBOEC OCHOBAHUE;
§ mpeanoiaraeMbli€ MOJIb30BATENN NEPCOHAIBHBIX JAHHBIX;

§ YCTaHOBJICHHEIC HaCTOAIMNM CDC)IGpaHBHBIM 3aKOHOM ImpaBa Cy6’beKTa
IMCPCOHAJIbHBIX TAHHbIX.

5. JlocTyn K epCcOHaIbHBIM JaHHBIM paOOTHUKOB

[IpaBo nocTyna K N€pCOHAIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- IUPEKTOP YUpEKICHUS;

- COTPYAHUKH OTJIEa KaIpOB;

- COTPYJIHUKH OyXTalaTepuu.

PaboTHuk YupexaeHus nuMeeT npaso:

- HoJiy4aThb JOCTYN K CBOMM IE€PCOHAIBHBIM JAaHHBIM W O3HAKOMJIEHHUE C HHMH,
BKJIFOYAsi TIPaBo Ha 0€3BO3ME3/IHOE IMOTyUYeHUE KOMUN JI000H 3amucu, coieprKamieit
MEPCOHANILHBIC TaHHBIE PA0OTHUKA;

- TpeboBath oOT PaboTonmarenss yTOYHEHHS, WCKIIOYEHUS WU HUCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WJIU
HE SBISIOMUX HeoOXoMuMbIMU it PaboTomarenst mepcoHanbHbIX JaHHBIX;

- IOJIy4aTh OT Pa6OTO,ZIaT€JIHI

§ CBCIACHUA O JIMIax, KOTOPBIC HMMCIOT OOCTYII K IICPCOHAJIBHBIM JaHHBIM HWJIHU
KOTOPBIM MOKCET OBITH Mpea0CTaBJICH Takou HOCTYII;

§ mepeueHb 00padaThIBAEMBIX MEPCOHANBHBIX JAHHBIX U UCTOYHUK UX MOJYyUYCHUS;
§ cpoku 00pabOTKM MEPCOHATBHBIX TAHHBIX, B TOM YHCIIC CPOKU UX XPAHCHHUS;

§ CBeICHUS O TOM, KaKue IOpUINYECKHUE TOCICACTBUA I CYOBhEKTa MePCOHATBHBIX
JTAHHBIX MOJKET ITOBJICYb 32 COO0H 00paboTKa ero mepcoHaIbHbIX TaHHBIX.

- Tp€6OBaTB HN3BCIICHUA Pa6OTO,IIaTeHeM BCCX JINI, KOTOPBIM paHECC ObLTH COO6IHCHBI
HCBCPHBIC WJIM HCIIOJHBIC IICPCOHAJIBHBIC JTdHHBIC, 000 Bcex IMPOU3BCIACHHBIX B HUX
HUCKIIIOUCHUAX, UCITPABJICHUAX WJIN JOIIOJHCHUAX

- 00kaI0BaTh B YHOHHOMOHCHHBIﬁ OpraH I10 3allUTC IIpaB CY6’BCKTOB INNEPCOHATIBHLBIX
JAaHHBIX WX B Cy,Z[€6HOM MMOPAOKE HCIIPABOMCPHBIC HCﬁCTBHH HJIN 6€3HCﬁCTBHH
Pa60TOI[aT€JISI IIpu O6pa6OTK€ " 3aIIUTC Cro NCPCOHAJIBHBIX HaHHBIX



- KOIIMPOBAThb W ACJIATh BBIIMCKHU IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspemiacTcsa
HCKIIIOYHUTCIIBHO B CJ'Iy)KC6HBIX nejsx € HUCBMCHHOI'O pPaspCliCHUA HadaJlbHUKA
OTACJa KaaApOB,

- mepenada WHGOPMAIMU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TPH MHUCHMEHHOM
corjlacuu pabOTHUKOB.

6. OTBETCTBEHHOCTh 3a HAPYIICHHWE HOPM, PETYJHUPYIONIUX OOpaOOTKy M 3aIlluTy
MEPCOHAIBHBIX JTAHHBIX

PaGotaukn VYupexiaeHus, BUHOBHbIE B HAPYIICHUH HOPM, PETYJIUPYIOIINX
MoJiydeHue, oOpabOTKy M 3allUTy TMEePCOHANBHBIX JIaHHBIX pAa0OTHHUKA, HECYT
TUCITUTUTMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-IIPABOBYI0 WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (DeiepaibHBIMUA 3aKOHAMMU.



